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PROCESS OVERVIEW
In order to meet your individual expectations, we need to gather valuable
information. If you have any additional concerns, we will work to make the process
easier for you.

MEETING
It is beneficial to have an initial meeting (or at least a conversation) to
communicate your needs and wants and for you to understand the role of your
REALTOR® This is also a chance for you to ask questions about market
conditions and what to expect.

SEARCH
We can set up an automated search in the
Multiple Listings Service (MLS) system
which sends properties meeting your
criteria directly to your email. You can
“approve” listings you love and
“dislike” ones that do not suit your desires.
This automated search can supplement
your own searching.
When you find properties that you would
like to view, simply text or email and let us
know when you are available. You can
view many at once to get them out of the
way, or one at a time to fit easily in your
schedule. In general, it is courteous to
book a showing at least 24 hours in
advance if possible, but sellers can be
accommodating of short notice showings.

OFFER
Once you find your dream home, we will draft an offer. This can be done in
person with pen and paper or online via Dotloop, a virtual platform used in real
estate. The next day or so is often spent negotiating the terms and conditions of
the sale, including the price and the closing date.
Once an agreement has been reached, we will continue to work with you to
make sure all conditions of sale are met, such as financing approval or the home
passing an inspection to your standards. We can also recommend service
providers such as solicitors and mortgage specialists. It is important that you
send all important documents as soon as you receive them (i.e. your financing
letter, your insurance letter, etc.)

CLOSING
Either the night before or the morning of the day you take possession, we will
meet at your new home for a pre-closing inspection. At that time, you will
approve that the home is in appropriate condition. This is the final step, and then
you simply wait until the bank has transferred the mortgage. Once the seller’s
solicitor has received the funds, the house is yours!

DOCUMENT OVERVIEW
Read all documents and contracts thoroughly before signing them. Some of these
documents may not be applicable in every offer.

WORKING WITH A REALTOR®
Explains the role of your REALTOR®. Signing acknowledges that you
understand how your REALTOR® will be representing you. This document is
required by the New Brunswick Real Estate Association. It is not a contract.

AGREEMENT OF PURCHASE AND SALE
This is the primary contract, stating the price, when conditions of sale will need
to be met, and legal matters such as title searches. When both parties have
come to an agreement, the finalized details will go on the counter-offer, which
is the very last page (see the Appendix for a sample).

MAINTENANCE SCHEDULE
A checklist for the sellers to ensure that the home is in proper condition on
closing day. You can ask that the lawn be mowed, the driveway be clear of
snow, furnaces be cleaned, etc.

HOME BUYER'S GUIDE TO RADON
Explains radon, its presence in your home, and its effects on health. This
document is required by the New Brunswick Real Estate Board at the
recommendation of Health Canada. It provides general information and a spot
at the bottom where you acknowledge that your REALTOR® has explained
radon to you.

DUAL AGENCY AGREEMENT
Only applicable when the buyers are clients of RE/MAX (including clients of
your REALTOR®). This document is used to show that you are aware of the
situation and how my role as a sales representative changes in dual agency
representation.

RESIDENTIAL PROPERTY DISCLOSURE
This is where basic information on plumbing, electrical, heating, and water
systems is disclosed. It is also where upgrades and issues experienced in the
home are shared in detail. Read this document thoroughly. If you are satisfied
with the contents, you initial and sign the document to signify your approval
and the offer proceeds. If you are too uncomfortable with what you read, you
can choose to terminate the deal.

WELL AND SEPTIC SCHEDULE
Known information on the well and septic systems for rural properties must be
disclosed on this document.
Please note that rural properties are also generally subject to a condition on
water testing. There are two tests; the biological test (E. Coli and coliform) and
mineral/trace elements test. The biological test must show that no coliform are
present in the water, as potable water is necessary in order to receive a
mortgage.

MINI HOME SCHEDULE
Information on the make and model of the mini home is shared in this document.

CONDOMINIUM SCHEDULE
Information regarding the unit, the condo board, etc. is disclosed on this
document. It also has instructions for additional documents, such as by-laws,
that the seller must provide.

PROPERTY INSPECTION AMENDMENT
Once the you and the sellers have come to an agreement, and after the
inspection, you have several options:
1. You can ask the sellers to do repairs on unsatisfactory results.
2. You can request a price reduction to the cover the costs of repairs,
so that you can oversee the work after moving in.
3. If the results are unacceptable, the offer becomes null and void.
4. You can accept the property "as-is".

It is important to note that, any time you ask for repairs to be conducted or for
a price reduction, you are technically re-opening the offer for negotiations. If
you are involved in a multiple offers situation, the vendor could choose to take
another offer instead of yours. We will offer advice on how to proceed after
the inspection, but it is ultimately your decision.

INFORMATION COLLECTION
There is information we need to collect from you in order to process your
offer.

Under the Proceeds of Crime (Money Laundering) and Terrorist Financing
(FINTRAC) Act, we are required to fill out an Individual Identification
Information Record and a Receipt of Funds for any monetary transactions such
as deposits.
For the ID record, we must view a valid photo ID, collect some quick
information from it, and collect your job title or retirement status.
For the Receipt of Funds, we need to know the following information:
• Amount sent
• Method sent (cheque, bank draft, EFT, etc.)
• Date sent
• Account number from which money was sent
• Name(s) on account
• Type of account (savings, chequing, etc.)

FAQs
Q: How much of a deposit is needed?
A: The deposit amount varies depending on several factors. A mortgage broker
or specialist can help you determine the amount you need based on your status
as an immigrant, first-time homebuyer, etc.

Q: What’s the average amount of time for a house to close?
A: You can choose any closing date you would like, but it is important to keep
in mind that vendors need time to move out of the home and may have issues
with certain dates and you will need to enough time to get financing and
insurance before closing day.

Q: Can I move in on closing day?
A: After your pre-closing inspection,
the sale is in the hands of the bank.
Even though it is closing day, the
property does not belong to you until
the bank has transferred the funds to
the vendor’s representatives. This can
take some time, and make it tricky for
moving and cleaning. It is best to
schedule all service providers for the
day after closing, so that you know the
property will officially be yours.

Q: Should I talk to a mortgage provider before searching for a home?
A: Absolutely. It is advisable to be pre-approved for a mortgage before
starting your search, so that you can enter the market with realistic
expectations, shop within your budget right away, and make efficient use of
our time.

Q: How important is an inspection?
A: Very important – a professional home inspector knows to look for issues
that most people have never experienced. Although a home inspection by a
professional is not obligatory, it is highly recommended.

Q: When is the best time to buy?
A: The market is typically busiest in Fredericton and Oromocto, with the most
inventory and the most buyers, from April to July. However, you do not want to
pass up your dream home simply because it was listed during the winter. It
does not hurt to keep an eye on homes all year-round if you are ready to buy!
Often, sellers who have their homes for sale at this time are motivated by
necessity.

Q: Do I need to hire a lawyer/solicitor when I buy a new home? How do I find
one?
A: Yes, solicitors process the transaction and the transfer of funds during the
purchase and sale of a property. You must work with a solicitor who is licensed
to practice in the province where you are buying a home. You can search them
on-line. Helpful tip: your solicitor will need a copy of your birth certificate.

Q: What kind of closing costs should I expect when I buy a new home?
A: There are many expenses associated with purchasing a home. Refer to the
Closing Costs for an extensive list. Keep in mind that these are only estimated
figures. You also may wish to put aside an amount for personalizing your new
home with paint, decor, and window treatments. If you are purchasing an older
home you should be prepared for regular home maintenance expenses and
repairs.

BUYERS' CLOSING CHECKLIST
Congratulations! You've purchased a home! Here is how you move forward:

A solicitor (lawyer) is necessary to continue your real estate transaction.
Contact a solicitor as soon as possible to retain their services in your home
purchase. Once they have confirmed they are available to help you, let
your REALTOR® know who you have chosen. The RE/MAX office
administrators will forward all documentation to the solicitor.
Purchase home insurance
Arrange for the transfer/connection by your service providers of hydro, gas,
alarm, phone, cable, insurance etc.
Schedule moving company. If possible, schedule them for the day after closing in
case of delays in closing.
If needed, ensure all funds to cover closing costs are available at time of closing
Schedule any necessary time off for moving
Arrange for school, veterinarian, medical and dental records etc. to be
transferred
Notify banks, stores, and credit card companies, Revenue Canada of address
change
Notify insurance providers, employer, and childcare provider of address change
Redirect post
Inform family and friends of new contact details
Ensure funds for closing costs are in place
Verify with lawyer 3 days prior to closing date that mortgage documents have
been received
Update licences and Medicare cards

CLOSING COSTS
There are several expenses associated with purchases a home. Your mortgage
specialist will likely tell you to estimate these costs at 1.5-2.5% of the purchase
price. These figures are only an estimate, as some of these costs may not be needed
in your situation.

HOME INSPECTION
You can expect to pay between $350-600 for an inspection.

SURVEY
If is required then this cost can vary as
this cost depends on the size of the
property to be surveyed. Many people
choose to purchase title insurance in
lieu of having a survey. However, to
weigh the pros and cons of getting a
survey or just purchasing title insurance
it is best to discuss this with your
lawyer. Survey services cost $500+.

APPRAISAL FEE
This may be required by the mortgage
lender to confirm the value of the
property. Expect to pay around $350+/for this service.

LEGAL FEES*
This is the fee the lawyer will change for their services to research and transfer
the title and funds. You can expect to pay $600+/- in legal fees.

TITLE INSURANCE*
This protects you against defects in the title of your property. Your lawyer or
your mortgage lender will be able to provide you the details should this be
necessary. You can expect to pay $350+/- for title insurance.

ADJUSTMENTS ON CLOSING*
If the vendor has prepaid any items to which you will receive the benefit such
as oil, propane, water and property taxes then the vendors will be reimbursed
on closing day for the portion that you will be utilizing.

LAND TRANSFER TAX*
This is paid by the purchaser and is handled by the lawyer (1.0% of purchase
price) eg. $170,000 property land transfer tax is $170,000.00 x 1.0% = $1700.00

* NOTE: Some of the above identified fees are deducted from the sale and managed by
your lawyer, while the remainder are out-of-pocket expenses for your consideration.

HOME INSURANCE
This must be in place on closing day in order for the bank to provide a
mortgage. The cost of the also depends on the value of the home and as well,
varies on the contents that you will insurance ($300+)

SERVICE HOOK UP CHARGES
Cable, phone and electricity may also require a deposit.

MOVING EXPENSES
If moving locally, you may be able to do it by enlisting friends and family;
however, expect to pay $400+ to hire professional movers.

MORTGAGE PENALTY
This depends on the terms of your current mortgage

HELPFUL CONTACTS
CLEANING
TLC Relocation Services
Helps seniors/families organize &
manage moves
Phone: (506) 471-2295
Website: www.tlcrelocationservices.ca/

FINANCIAL SERVICES
Brad Wilcox
Mortgage Consultant
Premiere Mortgages Suite 200-480
Queen Street
Fredericton, NB E3B 1B1
Phone: (506) 261-3859

Key Auctions
Phone: (506) 878-7890

Fax:(888) 857-3966
bradwilcoxmortgage.com

Website: http://www.keyauctions.ca/
Carolann Young
Love Your Space Organizing
Phone: (506) 999-2060
Website: hello@loveyourspace.guru

Mortgage Broker
The Mortgage Group
400 Cherry Ave, Fredericton, NB E3A
5L3
Phone: (506) 470-1098

WOOD HEATING SERVICES

mortgages@carolannyoung.ca

Use the link below to find WETT certified
professionals servicing and inspecting

Kyle Jones

wood heating systems in the city.

Mortgage Advisor
CIBC

Website: wettinc.ca/search.cfm

Phone: (506) 238-8851
Fax: (506) 450-7922
Kyle.Jones@cibc.com

JUNK DISPOSAL
Fredericton Dumpster Service

www.cibcmortgageadvisor.com/KyleJon
es

Phone: (506) 440-6872
Bob MacFarlane Light Trucking
Phone: (506) 447-8528

PAINTERS
Rick O'Donnell
Phone: (506) 261-5650

REAL ESTATE LAWYERS

REAL ESTATE LAWYERS

Youssef Law Group

Kelly Buffett

Jack Youssef, Matthew Dewitt, Marcus

212 Queen Street, Suite 101

Beasley

Fredericton, NB E3B 1A8

466 Bowlen St.

Phone: 506-478-8988

Fredericton, New Brunswick E3A 2T4

Fax: (866) 478-4607

Phone: 506-472-2172

kelly@buffettlaw.ca

Fax: 506-452-8796
general.ylg@outlook.com

Al Irvine
103-212 Queen St.

Steven Christie

PO Box 487, Stn. A

McInnes Cooper Law

Fredericton, New Brunswick E3B 4Z9

Barker House, 570 Queen St.,

Phone: 506-453-9919

Suite 600 PO Box 610, Stn. A

Fax: 506-453-1882

Fredericton, New

alirvine@nbnet.nb.ca

Brunswick E3B 5A6
Phone: 506-458-1521

Jennifer L. Donovan, B.A., LL.B.

Fax: 506-458-9903

J. Donovan Law Group

steven.christie@mcinnescooper.com

23 Avonlea Court, Fredericton, NB
E3C 1N8

Kelly A. Driscoll

Phone: 506-406-8080

Amicus Law & Mediation

Fax: 506-406-6300

30 Loisville St. Oromocto, NB

info@jdonovanlaw.ca

E2V 1C1

www.jdonovanlaw.ca

Phone: 506-357-5806
Fax: 506-357-9923
kelly@amicuslaw.ca

TESTIMONIALS
"I would recommend her service to anyone looking to either purchase their dream
home or sell. We used Rebecca for both services and throughout the process she
was completely professional, timely and dedicated. When we put our house on the
market we had an offer in less than a week!"
- Jennifer
2019 Review

"We found Rebecca to be professional, resourceful, honest and collaborative.Along the
way, we had many laughs and we ultimately made the sale."
- Sarah
2018 Review

"I found Rebecca very knowledgable, helpful and accommodating. I would
recommend her to anyone looking for real estate in Fredericton."
- Katrina
2017 Review

"Rebecca is top notch. She sold my condo in record time. A pleasure to deal with.
Would highly recommend!."
- Chris
2018 Review

REAL EXPERTISE.
REAL RESULTS.
REAL ESTATE
WITH REBECCA.

283 SAINT MARYS STREET
FREDERICTON, NB
(506) 452-9888
EACH OFFICE IS INDEPENDENTLY OWNED AND OPERATED

